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DEFINITION OF INTERVIEW

* Any face-to-face contact with anyone who has
the authority to hire or supervise a person
with your skills.

* They may or may not have a job opening at
the time you interview with them.
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First Impressions

Your Resume
Your Application

Your Clothes &
Appearance

Your Body Language
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What is the employer looking for?
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When greetec

o BT el o

, introduce yourself and shake

interviewer’s hand.

Don’t sit unti

interviewer is seated

#¥ Never chew gum during an interview

Most employers agree that the first five minutes
¥ of an interview will tell them the most about a

person
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Speak slowly and clearly. Don’t be afraid to pause for a moment to
collect your thoughts

Listen and understand the interviewer’s questions before
responding thoroughly yet concisely

Be honest- don't try to cover up mistakes. Instead, focus on how
you learned from them

Give positive nonverbal feedback to the interviewer
Smile, be enthusiastic, showing a positive attitude

Avoid negative terms and comments when responding to
questions. Stress positives

If asked an illegal question — Be tactful with an appropriate
response
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* Screening Interview

* One-on-One Interview

* Panel Interview

* Peer Group Interview

* Luncheon Interview

* Second Interview

* Video/Video Conference Interview
* Telephone Interview
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Know
Your
Values

Link Your Learn

Major & Ca reer About

Your Career Yourself

Planning ‘> n §
\ Research Identify
\u Career Your

Options Skills
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Success Stories
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Interviewing Myths & Facts

Myth.: The candidate with the best education,
skills, and experience will get the job

Reality Check: Employers hire individuals for many
different reasons. Education, skills, and experience are only a
few of the several hiring criteria. If employers hired only on
the basis of education, skills, and experience, they would not
need to interview candidates. Such static information is
available on applications and resumes. Employers interview
because they want to see how you look and interact with
them, how you would handle various work situations, and how
well you fit into the organization.
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Interviewing Myths & Facts

Myth: If the interviewer asks if | have any negatives
or weaknesses, | should indicate | have none

Reality Check: You should be honest. Everyone has
negatives. If you indicate you have none, the interviewer knows
you are being less than candid. But neither should you blurt out
your worst negatives. ldentify a weakness and talk about how

you are working to overcome it.
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Interviewing Myths & Facts

Myth: Il be at a disadvantage because I'll be
nervous

Reality Check: If you practice some stress reduction

techniques, such as taking deep breaths and focusing
attention on the guestions, you should be able to project
confidence in the interview. Keep in mind, many interviewers
are under pressure to hire the right candidate.
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Interviewing Myths & Facts

Myth.: Because | am a college student, | do not
have the ability to negotiate a salary

Reality Check: You can prepare for salary negotiations by
researching typical salary ranges prior to your interview. Ask
the interviewer what would a person with my qualifications
earn in this position, and let the employer introduce a number.
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Interviewing Myths & Facts

Myth.: My major goal in the interview Is to
get the job

Reality Check: Your major goal should be the same
as the interviewer’s — gain useful information from

which you can determine if this position and
organization are a good fit.
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